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INTRODUCTION


This document has endeavoured to set out the following:

1. Highlight key issues from a visual inspection 
1. Provide recommendations for improvement / compliance

Every establishment should have its own individual emergency response / evacuation procedure which should cover the following basic facts in relation to fire hazards:

· What to do if you discover a fire
· What to do when you hear the fire alarm
· Calling the Fire Service
· Evacuation
· Assembly
· Roll Call

The fire procedures should be made available to all staff and included in the induction of all new starters.  It is recommended that the fire procedures be made available to users of the facility in the form of evacuation procedures posted throughout the premises. 

A summary of the evacuation procedures should also be made available to all contractors who are employed to carry out works within the building.
 











EVACUATION PROCEDURES FOR PEOPLE WITH SPECIAL NEEDS 

Particular attention will need to be given to visitors, pupils and staff who have special needs including those with a disability.

The fire Services position is that the building management are required to have procedures in place to evacuate all people from a building independent of assistance from the brigade.

Any staff that feel that they or a member of the public / visitor may require assistance in the event of an evacuation must inform the management in order for suitable arrangements to be put in place. There may be a need to adopt alternative procedures if they cannot be evacuated with the majority.  This may be as a result of particular mobility or sensory problems or because of the nature of the building(s) which makes it difficult to evacuate quickly - e.g. multi-storey blocks, forest etc.

A personal emergency evacuation plan (PEEP) may need to be developed for disabled persons who frequently use a building or have the potential to use the building. 

When formulating a Personal Emergency Evacuation Plan consideration should be given to:
· The problems the individual may ensue if they encounter an evacuation
· What areas of the premises are most commonly used by the individual
· Location of safe refuges, (a relatively safe waiting area for short periods, which is separated from the fire by fire resisting construction and which has access to a final fire exit via a safe route).
· Identifying members of staff with designated responsibility for helping the evacuation of those persons requiring assistance, including staying with them in the safe refuge.  These individuals should be trained, easily identifiable, accessible and available at all times.
· Is the means of raising the alarm appropriate for the disability (e.g. hearing impairments)
· The current evacuation procedures (are they familiar to all staff and well-practised? Is extra training required in use of specialist equipment etc?)   



GENERAL FIRE PRECAUTIONS

All staff members and students should familiarise themselves as soon as possible with:

1.	The layout of the premises.
2.	The location and operation of emergency exits.
3.	The location and operation of extinguishers, hose reels and break glass units where fitted.
4.	The correct action to be taken on discovering a fire or if the alarm is sounded by somebody else.

EACH MEMBER OF STAFF AND STUDENTS SHOULD OBSERVE THE FOLLOWING RULES:

· Refuse / waste to be disposed of only at points intended for the purpose.
· Always discard your cigarette safely (i.e. in an appropriate metal bin) in a designated smoking area, denoted by signage, and positioned so as to ensure it is not in close proximity to any potential combustible sources. 
· Smouldering material to be extinguished before disposal.
· Escape routes, extinguishers, and emergency exits to be kept clear at all times.
· Fire Doors and Smoke Doors must never be fixed in an open position.
· Faults in Electrical, Gas, Extinguishers, and Fire Alarm Equipment to be reported to Management.
· NO SMOKING or Naked Lights where Smoking is forbidden.
· Except with Management permission, no work to be done involving any Fire Hazard.
· Never use Fire Equipment for other uses besides Fire Fighting.
· NEVER smoke near gas cylinders, petrol, or other flammable substances.
· NEVER direct water at any electrical installation, equipment, or wiring.
	FIRE RISK
	FIRE EXTINGUISHER COLOUR CODES

	
	WATER
	FOAM
	CARBON DIOXIDE
	DRY POWDER

	LABEL COLOUR
	Signal RED
	Pale CREAM
	BLACK
	French BLUE

	Paper, Wood, Textile & Fabric.
	
	
	
	

	Flammable Liquids.
	
	
	
	

	Flammable
Gases.
	
	
	
	

	Electrical
Hazards.
	
	
	
	

	Vehicle
Protection.
	
	
	
	


Fire Fighting Equipment

Fire Fighting Equipment may be selected as per the table below:

Ensure all firefighting equipment is tested periodically by a competent person(s) and stored safely and their locations known to staff.

Ensure all applicable staff is trained in the use of firefighting equipment, and on fire procedures to ensure they do not put themselves in harm’s way. 
























IT IS RECOMMENDED DRAWINGS BE DRAFTED UPSHOWING
ESSENTIAL FIRE EQUIPMENT, FIRST AID EQUIPMENT,
EVACUATION POINTS AND ASSEMBLY POINT ETC. 

Comeragh Wilderness Academy
 GENERAL EMERGENCY PROCEDURES


FIRE EVACUATION
IF YOU FIND A FIRE OR ONE IS REPORTED TO YOU:
· Staff discovering a fire or other emergency for which the buildings should be evacuated should activate the alarm using the nearest available break glass call point. They should then notify fire Services and/or ambulance services of the exact location of the incident as per the emergency procedures.

FIRE FIGHTING
· The safe evacuation of persons is an absolute priority. Staff may only attempt to deal with small fires, if it is safe to do so without putting themselves at risk, using portable firefighting equipment. 
· Ensure the alarm is raised BEFORE attempting to tackle a fire.
NB. Staff should be made aware of the type and location of portable firefighting equipment and receive basic instruction in its correct use.

ON HEARING THE FIRE ALARM:
· All staff, visitors, occupants of building must respond to alarm activations. 
· The fire alarm is a beeping sound when activated. 
· When the alarm is activated an appointed fire warden or other appointed competent person(s) will check the fire panel and, if safe to do so, go to the zone where the alarm has been activated to investigate if there is a fire or false alarm.
· The appointed competent person(s) will summon the emergency services (DIAL 999) as necessary;
· Staff will supervise / affect the evacuation of visitors to the designated assembly point(s). 
· Staff, visitors and contractors must leave the building by the nearest exit and report directly to the assembly point.

The fire assembly points need to be designated and the location made known to all employees and students, also the location should be described within the Safety Statement and on all Fire Orders. It is recommended that a visitor/contractor sign in log be made part of the emergency fire procedure to ensure all visitors/contractors are accounted for.
A Calm orderly exit is essential

Walk quickly – DO NOT RUN or stop to collect belongings


· On arrival at the assembly point a role call will take place to ensure all staff are present.

· Staff member of the School will take out Visitor/Contractor log etc. to the assembly point. The result of this check must be reported to the senior member of staff as soon as it is completed and/or emergency services.

· The senior member of staff will liaise with the Fire Services on their arrival.

· The building must not be re-entered until staff are notified it is safe to do so by the Fire Services/ senior member of staff.

· If the building cannot be reoccupied following an evacuation, staff will be allowed to go home but only by a senior member of staff and / or emergency services. 




GENERAL EVACUATION FOR PEOPLE WITH SPECIAL NEEDS

Mobility Impairment
Those people who require only limited assistance should evacuate the building using the nearest exit. If they have to move at a slower pace they should allow other persons to exit the building before them and then continue their evacuation to a place of safety. A responsible member of staff / buddy system will be nominated to escort those who need assistance from the building.
Visual disability
People with a visual disability will usually require the assistance of one person, on stairways the helper should descend first with the person’s hand on their shoulder, on level surfaces they should take the helpers arm and follow them.
Hearing disability
People with a hearing disability should be escorted out of the building by staff.
In the event of staff with a hearing impairment joining then they may require additional means of being warned in the event of an alarm e.g. pager that vibrates when alarm is activated, flashing beacon linked to alarm etc. 


GAS LEAKS

If you smell gas, or suspect there is a gas escape, you should immediately:
· Open all doors and windows.
· Notify the senior member of staff of the incident.
· Check that all gas appliances are switched off. 
· Shut off the gas supply at the meter control valve. 
· Evacuate part or all of the premises as necessary.
· If gas continues to escape, telephone Bord Gais Emergency Number1850 20 50 50. 


CHEMICAL SPILLS

If it is safe to do so identify the substance spilled and take necessary action to minimise contamination if trained to do so.

It may be necessary to evacuate the room and ensure windows are opened.

If spill is severe, evacuate part or all of the building, using fire drill procedures if necessary. 

Move all persons to a safe location and call the emergency services. The Fire & Rescue Service are the lead agency in dealing with chemical / toxic / hazardous spillage incidents.

If severe spill is immediately outside the building i.e. petrol, oil etc:
· Follow procedures to contain all persons within the building. 
· Ensure all doors and windows are locked.  
· Switch off fans or air conditioning 
· Avoid using electrical equipment in case sparks are produced. 
· Do not smoke.
 
 





FIRE DRILL RECORDS
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In reference to Technical Guidance Document B 2006, section 1.3.6.5 Use of space within protected stairways – ‘A protected stairway needs to be relatively free of potential sources of fire’. 
           
In accordance with General Application Regulations, part 2 Chapter 1, section 12 – Emergency Routes and exits - (a) emergency routes to emergency exits and the exits themselves are kept clear at all times and lead as directly as possible to the open air or to a safe area. 
[bookmark: _Hlk481683532]
Technical Guidance Document B 2006, section 1.4.3.4 Amount of opening and effect on associated escape routes – All doors on escape routes should be hung to open not less than 90 degrees. 

Technical Guidance Documents Appendix B, ‘All fire doors should be fitted with an automatic self-closing device which is capable of closing the door from any angle and against any latch fitted to the door’. 

Section 1.4.8.5 Emergency escape lighting should be designed and installed in accordance with the relevant recommendations in I.S. 3217: 1989 Code of practice for emergency lighting. 

Other Observed Issues:
· Add in any issues observed during site inspection 
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	Risk Identification
	Qualitative Rating
	Risk Response

	Risk
	Persons Affected
	Probability
	Impact
	Risk Score
	Risk Response
	Risk Owner

	Main entrance open door, access to general public
	Students and Teachers
	8
	8
	64
	Buzz in system should be implemented
	

	Uneven paving slabs at entrance
	All users
	10
	5
	50
	Remove/repair paving
	

	Access from ex-principles bungalow to main hallway
	Students and Teachers
	10
	5
	50
	Stud partition erected in hallway
	

	Boys dorm toilets outdated - damage to flooring
	Students 
	5
	5
	25
	Upgrade toilets
	

	Vertical slider windows-risk of children falling out
	Students
	8
	10
	80
	Proper stops to be fitted to windows
	

	Fire escapes-are not fire escape doors(standard domestic)
	Students
	6
	8
	48
	Upgrade doors and fit alarms to same
	

	Loose paint falling from walls and ceilings
	Students
	10
	5
	50
	Remove all loose paint and repaint walls and ceilings
	

	Storage heaters displaying burn marks
	Students and Teachers
	7
	8
	56
	Replace all defective heaters
	

	Stairways with no handrail (MORPHEOS)
	Students
	6
	8
	48
	Place handrails to all stairs
	

	Moulding peeling away from ceiling (boys common room)
	Students and Teachers
	6
	6
	36
	Repair to damaged moulding
	

	Pressure release valve for central heating (boys common room)
	Students and Teachers
	6
	9
	54
	Should be housed off so cannot release pressure to room
	

	Plywood repairs to floors- trip hazard
	Students and Teachers
	8
	5
	40
	Repair floors using similar floor boards
	

	Plastic bags blocking chimneys
	Students and Teachers
	5
	7
	35
	Use proper method to stop draught 
	

	Loose unterminated cables throughout the building
	Students and Teachers
	5
	10
	50
	Remove or terminate properly
	

	Door to Science lab from girls dorm room
	Students
	6
	10
	60
	Remove access to the lab from girls room
	

	Door leading from boys shower room to girls dorm
	Students
	5
	9
	45
	Access to be permanently removed
	

	Steps at doorways- trip/fall hazard
	Students
	9
	6
	54
	Signage at a minimum to be in place/handrails
	

	Goods delivery through hallway to girls dorm not always locked
	Students
	7
	9
	63
	Review - deliveries to buzz in and be accompanied
	

	No fire orders displayed
	All users 
	5
	10
	50
	Fire orders to be generated and displayed
	

	Fire escape from Montessori made of wood and in bad repair
	Children and Teachers
	6
	10
	60
	To be replaced with metal stairs
	

	Stables underneath Montessori-no insulation or fire proofing
	Children and Teachers
	6
	10
	60
	Seal, insulate and fire rated slabs to be fitted
	

	Plant rooms and switch gear in hallways
	All users
	6
	10
	60
	Plant rooms and switch gear to be isolated from public
	

	Open manholes and steel plates covering manholes
	All users
	6
	9
	54
	Repair all manholes and fit proper covers
	

	Large amount of extension leads
	All users
	5
	7
	35
	Upgrade sockets to minimise use of leads
	

	Gas bottles standing against wall
	All users
	5
	9
	45
	Gas bottles should be caged off from public
	

	Incomplete ceilings- slabs missing leaving holes
	All users
	5
	6
	30
	Repair to all damaged ceilings 
	

	Laundry room to small- removal of items from machines space restricted
	Staff
	5
	7
	35
	Increase laundry room or relocate
	

	Oil tanks located too close to building
	All users
	6
	10
	60
	Relocator bund
	

	Gas tanks open access
	All users
	6
	8
	48
	Tanks should be fenced off
	

	Cricket score shed- in very poor repair
	All users
	6
	7
	42
	Replace in the new
	

	Railing around moate alon perimeter of building
	All users
	6
	9
	54
	Repair and/or replace
	

	Access to/from golf course near tennis courts
	All users
	6
	8
	48
	Erect fencing at corner of tennis courts
	

	Private dwellings with access to grounds - no boundary
	
	6
	7
	42
	Define boundaries
	

	Holes in floors and uneven surfaces
	
	6
	5
	30
	repair and make good
	

	Sleep over rooms for teachers doubling as stores
	
	5
	6
	30
	Remove storage material
	

	Old airplane hanger used as indoor sports facility- in very bad repair not fit for purpose.
	
	6
	10
	60
	Repair or replace with new facility
	

	
	
	
	
	0
	
	

	
	
	
	
	0
	
	




	Key Terms
	
	
	
	
	
	

	Risk: The risk stated in a complete sentence which states the cause of the risk, the risk, and the effect that the risk causes to the project.
	
	

	Probability:  The likelihood that a risk or opportunity will occur (on a scale from 0 to 10 with 10 being the highest).
	
	

	Impact:  The impact of the risk on the project if the risk occurs (scale from 0 to 10 with 10 being the highest).
	
	

	Risk Score:  Determined by multiplying probability and impact (scale from 0 to 100).
	
	

	Risk Response:  The action which is to be taken if this risk occurs.
	
	

	Risk Owner: The person who the project manager assigns to watch for triggers and manage the risk response if the risk occurs.
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SPECIAL NOTE: IF YOUR FIRE ALARM SYSTEM IS MONITORED,
PLEASE CHECK WITH YOUR FIRE ALARM COMPANY BEFORE
INITIATING ANY DRILL.
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