

Policy & Procedures for Safe Recruitment & Selection



Staff and Volunteers


Comeragh Wilderness recruitment policy adheres to best practice. The following procedures are observed by COMERAGH WILDERNESS ACADEMY when recruiting staff and volunteers:


· Advertised positions include a job/role description and person specification, detailing attributes identified as being associated with the position.
· Ideally, interviews are undertaken by at least two representatives of the organisation who are suitably qualified and/or have proven experience to undertake such interviews.
· At least two verbally confirmed references, if possible, are required. Evidence of qualification and experience will be sought.
· Employment contracts include a probationary period. A review will be held at the end of that period.
· Newly employed staff members are required to agree to the terms and conditions of employment, as well as explicit acknowledgement of this Policy and the Child Safeguarding Statement, and all codes and policies, as outlined in the Staff Handbook.
· Garda Vetting is part of COMERAGH WILDERNESS ACADEMY’s selection and recruitment procedure to determine a person’s suitability for a role.
· All roles will be assessed in line with COMERAGH WILDERNESS ACADEMY’s Garda Vetting Policy to establish whether vetting is required.
· All those assessed as requiring Garda vetting will be vetted in accordance with the National Vetting Bureau (Children and Vulnerable Persons) Acts 2012 to 2016’.
· When dealing with international individuals, we will seek evidence of vetting carried out in their home country/countries.

Contractors

The safe recruitment procedures for Contractors, who provide relevant services are similar to
those for staff and volunteers, however some differences in the process to be completed
must be noted.

· Contractors may be engaged or recruited in a number of different ways, from open calls or advertised roles, to being invited to work with COMERAGH WILDERNESS ACADEMY
· In place of formal interviews, contractors may have their work observed by one or more staff members, detailed discussions, proposals sought, or auditions held.
· Relevant references will be sought for contractors from others that have engaged their
services or employed them in the past.
· Contracts for Services include mandatory compliance with COMERAGH WILDERNESS ACADEMY’s Child Safeguarding Policy and Code of Behaviour. Termination clauses are included to enable the ending of a contract if compliance doesn’t happen.
· Garda Vetting is part of COMERAGH WILDERNESS ACADEMY’s selection and recruitment procedure to determine a Contractors suitability for a role.
· All contractor roles will be assessed in line with COMERAGH WILDERNESS ACADEMY’s Garda Vetting Policy to establish whether vetting is required.
· All contractors assessed as requiring Garda vetting will be vetted in accordance with the National Vetting Bureau (Children and Vulnerable Persons) Acts 2012 to 2016.
· When dealing with international contractors COMERAGH WILDERNESS ACADEMY will seek evidence of vetting carried out in their home country/countries.
· All contractors assessed as requiring vetting will be re-vetted every two years.

Vetting Requirement.

For the avoidance of doubt, any individual whose role within COMERAGH WILDERNESS ACADEMY requires vetting will only be permitted to carry out that role once the vetting process has been completed. In the event that the vetting process has not been completed for any individual deemed to be requiring vetting, they will not be engaged or contracted.

If appropriately vetted individuals are not available for an event, (even due to short notice cancellation/lack of availability), the event will be reimagined to be delivered by vetted individuals or cancelled/postponed until vetting has been completed. Full details of COMERAGH WILDERNESS ACADEMY’s Garda Vetting Policy.


Re-Vetting Requirements.

Re-vetting for staff, volunteers and contractors will be undertaken in accordance with COMERAGH WILDERNESS ACADEMY’s Garda Vetting Policy and Procedure 2023.

























13. Adoption of Policy
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This policy was ratified by the Board of Management on j« A/’wuhLur 2023

Ratification

This Policy on ‘Safe Recruitment & Selection’ was presented to the Roard of Management at its
meeting on | November 2°2.> and was officially ratified. It will be further
reviewed after there has been a material change in any matter to which this document refers.

Written Date 1: Review Date:

Date:

Sept 2y 9023

Date:

Sighed: s D ek ala ol Date:





image1.jpg




